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EMPLOYMENT OPPORTUNITY – ACCOUNTING SERVICES
(Permanent Full Time)

About Toquaht Nation

Toquaht Nation is a self-governing modern treaty nation situated on the West Coast of Vancouver Island in Barkley Sound. Known as the t́uḱʷaaʔatḥ (Toquaht People), we are a resilient community dedicated to the development of our Nation. We strive to honour the teachings of our ancestors and safeguard our ḥaaḥuułi (traditional territory).

Toquaht envisions a healthy community where masčim (citizens) can fulfill their social, spiritual, and economic needs. Guided by our ancestors and rooted in our traditions, we draw strength from our connection to our haaḥuupacamis (teachings).

• hišukma c̓awaak – Everything is one
• ʔaʔapcaʔaałuk – Taking care that something proceeds correctly
• ʔuuʔałuk – Taking care of one another
• ʔiísaak – Highest respect

Position Summary
Toquaht Nation Government is seeking to fill a detail-oriented, dependable Accounting Services position to join our Finance team.   This position will support the financial integrity and day-to-day operational effectiveness of our Nation. This is a hands-on, accountability-driven role for someone who takes ownership of their work, anticipates issues before they arise, and ensures our financial information is accurate, timely, and decision-ready.
If you are someone who is highly accurate, organized, and takes pride in getting things right – this role offers the opportunity to make a meaningful contribution to our community’s financial health and long-term success.

What You’ll Be Responsible For
You will play a central role in maintaining the financial operations of Toquaht Nation Government by:
· Overseeing Accounts Payable processes
· Administration and reconciliation of Nation credit card transactions
· Assisting with annual budget process
· Preparing working papers, supporting schedules, and contributing to monthly and year-end financial statements
· Tracking expenditures against approved budgets, identifying variances, and providing clear financial information to leadership
· Maintaining organized, audit-ready financial records that meet both internal standards and external funding requirements
· Working effectively within existing financial systems, including Adagio or similar accounting software, and identifying opportunities to improve efficiency and consistency


What We’re Looking For
We’re looking for someone who brings both technical precision and professional integrity to their work.
· You are highly accurate and detail-oriented, with a strong commitment to getting things right
· You are organized and methodical, with the ability to manage multiple priorities effectively
· You are accountable and dependable, consistently following through on responsibilities
· You are analytical and proactive, able to identify issues and resolve them independently
· You communicate clearly and professionally across teams, including with non-financial staff
· You handle sensitive financial information with discretion and sound judgment

Qualifications and Experience
· Diploma or Degree in Accounting, Finance, or a related field; equivalent experience will be considered
· Minimum five years of progressively responsible experience in a finance or accounting role, with demonstrated strength in accounts payable, reconciliations, and financial record management
· Proficiency with accounting software, preferably Adagio, along with strong Excel skills
· Experience working within a First Nations organization, public sector environment, or with government funding agreements is a strong asset
· Knowledge of Toquaht Nation values, laws, and customs is an asset

Why This Role Matters
Strong financial operations enable better decision-making, stronger program delivery, and greater trust with funding partners and the community.
You are not just processing transactions – you are helping ensure that Toquaht Nation meets its financial obligations with clarity, consistency, and confidence.

What We Offer
Toquaht Nation Government is pleased to offer a generous compensation package which includes:
· Competitive pay rate based on a 37.5-hour work week starting at $42.61/hour  
· Extended health and benefits plan (Employer paid)
· Pension plan (5% Employee, 8% Employer)
· Regular vacation plus paid time off over the Christmas holidays
· 15 observed statutory holidays
· 15 days of wellness leave annually
· Professional Development opportunities


To Apply
We invite qualified applicants to submit a resume and cover letter to careers@toquaht.ca, with the position title in the subject line. Please apply as soon as possible, as we will be reviewing on an ongoing basis. We appreciate all applicants for their interest in working with Toquaht Nation, however only those selected for an interview will be contacted. This position is open until filled.
Toquaht citizens or Persons of Indigenous background will be given preference. S16(1) CHRA.
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