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PART 1 - INTRODUCTORY PROVISIONS 

Short Title 

1.1 This regulation may be cited as the Building Forms Regulation. 

Application 

1.2 This regulation establishes the 

(a) form of building forms required under the Act,  

(b) manner in which a building form must be completed,  

(c) fees, deposits and interest required under the Act, 

(d) form and manner of signage required under section 4.1 of the Act, and 

(e) offences and penalties under section 6.1 of the Act. 

Definitions 

1.3 In this regulation: 

“Act” means the Building and Development Authorization Act; 

“building form” means a form established under this regulation and includes any 
attachments to the building form; 

“construction value” means the estimated value of all work that is the subject of an 
authorization, as calculated by the Toquaht Nation using the information submitted in the 
application and the values of construction as identified in the most current version of the 
Marshall Swift construction cost manual. 
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PART 2 - PRESCRIBED MATTERS 

Forms  

2.1 (a) The building forms numbered BR-01 to BR-07 in Schedule 1 are established for 
the purposes of the Act. 

(b) A building form that is 

(i) an application under section 2.1 of the Act must be in Form BR-1, 

(ii) an authorization under section 2.6, 3.2 or 3.3 of the Act must be in Form 
BR-2,  

(iii) an application for renewal of authorization under section 3.7 of the Act 
must be in Form BR-3,  

(iv) a notice of suspension or revocation of authorization under 3.8 of the Act 
must be in Form BR-4, 

(v) an occupancy certificate under section 5.1(c) of the Act and a final report 
authorizing occupancy under section 5.6 of the Act must be in Form BR-5, 

(vi) a do not occupy notice under section 5.3 of the Act must be in Form BR-6, 
and 

(vii) a stop work notice under section 5.4 of the Act must be in Form BR-7. 

(c) Every building form must be executed and completed in compliance with  

(i) the Act, 

(ii) this regulation, and 

(iii) the instructions on the building form, as applicable. 

Fees  

2.2 (a) An applicant must pay the applicable application fees and authorization fees 
based on the construction value of the project at the rates and as calculated in 
accordance with Schedule 2. 

(b) An application fee is non-refundable. 

(c) An applicant may request in writing the cancellation of a valid authorization and, 
if no work has been carried out under the authorization, the director may cancel 
the authorization and provide a 75% refund of the authorization fee to the 
applicant.  
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Security deposits and interest 

2.3 (a) An applicant must pay the applicable security deposits in the amount set out in 
Schedule 2. 

(b) Unless otherwise specified, a person who is required to provide security may 
provide the security by 

(i) cash deposit, 

(ii) irrevocable letter of credit, or 

(iii) another form of security satisfactory to the director. 

(c) The Toquaht Nation is not required to pay interest on any security, or portion of 
security, returned under the Act. 

Signage 

2.4 (a) The signage required by section 4.1 of the Act must be 

(i) at least 27.9 cm x 43 cm in size, and 

(ii) posted on or as close as practicable to the building or structure that is the 
subject of the authorization.  

(b) The owner of a project site must promptly repair or replace the signage described 
in subsection (a) if it is damaged, removed or otherwise fails to convey the 
information required by section 4.1 of the Act. 
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PART 3 - FORM PREPARATION AND COMPLETION 

Completion of building form 

3.1 (a) Every building form, including attachments, must be on durable paper of 27.9 cm 
x 21.5 cm in size. 

(b) A building form must be completed by printing or typing in 

(i) legible characters of 10 or 12 pitch, but not smaller than 12 point, and 

(ii) black or dark ink that is compatible for electronic scanning, optical 
character recognition or micrographic technology of the kind used in the 
Toquaht administration office. 

Abbreviations 

3.2 An abbreviation of any word on a building form must not be used unless the abbreviation 
does not obscure the meaning, intent or legal effect of the building form. 

English language 

3.3 Every building form must be completed in the English language.  
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PART 4 - ENFORCEMENT, OFFENCES AND PENALTIES  

4.1 [Repealed] 

4.2 [Repealed] 

Separate offence each day of contravention 

4.3 A person who commits, causes or allows a contravention of the Act or this regulation 
commits an offence and each day the contravention continues is a separate offence. 

Deemed knowledge of owner 

4.4 An owner is deemed to have knowledge of and be liable under the Act in respect of any 
work on the owner’s Toquaht lands or Toquaht foreshore and any change in the use, 
occupancy or both of a building or structure, or of part of a building or structure, on those 
lands or foreshore. 
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SCHEDULE 1 - BUILDING FORMS 

 
BR-1 – Application  

BR-2 – Authorization  

BR-3 – Application to Renew Authorization 

BR-4 – Notice of Suspension or Revocation of Authorization  

BR-5 – Occupancy Certificate/Final Report Authorizing Occupancy  

BR-6 – Do Not Occupy Notice 

BR-7 – Stop Work Notice 
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BR-1 - APPLICATION 
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BR-2 – AUTHORIZATION 
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BR-3 – APPLICATION TO RENEW AUTHORIZATION 
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BR-4 – NOTICE OF SUSPENSION OR REVOCATION 
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BR-5 – OCCUPANCY CERTIFICATE/FINAL REPORT AUTHORIZING OCCUPANCY 
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BR-6 – DO NOT OCCUPY NOTICE 
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BR-7 – STOP WORK NOTICE 
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SCHEDULE 2 – FEES AND SECURITY DEPOSITS 

Category Act Type Rate Unit Min Max Comment 

APPLICATION FEE 
Payable when filing 
application 

6.1, 2.5 Fee $50 per application   The applicant must pay 
an application fee for 
each building or structure 
per section 2.5 of the 
Act.  

AUTHORIZATION FEE 
Based on construction value 
Payable prior to issuance of 
authorization 

2.10, 6.1 Fee     An owner must obtain an 
authorization for each 
building or structure per 
section 2.5 of the Act.  

First $250,000 value   $6 per $ 1,000    

Next $1,700,000 value   $5 per $ 1,000    

Next $2,000,000 value   $3 per $1,000    

Partial Authorization 3.4 Fee $200 per authorization    

Extension or Renewal 3.7 Fee $50 per authorization    

Temporary Building 2.6 Fee $500 per building    

Moving Building 4.6(g) Fee $500 per building   Plus cost of capping 
utility services per 4.6(a) 
of the Act and 
authorization fee for 
construction on relocated 
site 

Plumbing  Fee $100 per building $100   

Fire Suppression System  Fee $50 per system    

Demolition  4.6(g) Fee      

Accessory Building   $100 per building    

Single or Two-Family 
Building 

  $300 per building    

All other buildings   $500 per building    

SECURITY DEPOSIT 
Payable prior to issuance of 
authorization 

      Deposits are refunded 
less costs, after 
inspection and director 
approval 

Security deposit required for 
any authorization  

4.2 Security 1% of 
construction 

value 

    

Additional deposit for 
demolition or moving 

4.6(g) Security $2,000 per authorization    

Temporary building 
deposit 

2.6 Security $2,000 per building    
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Category Act Type Rate Unit Min Max Comment 

Inspection prior to return of 
deposit  
 

 Fee $ 100 per inspection    

OCCUPANCY 
CERTIFICATE 
Payable prior to issuance of 
final report authorizing 
occupancy or occupancy 
certificate 

5.6 Fee $100 per building or 
portion 
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